CHAPTER 10	Pocomoke City Police Department Policy


POCOMOKE CITY POLICE DEPARTMENT VEHICLES IN GENERAL



Directives in this chapter relate to the department's proper vehicle use while on and off-duty.


10.1	PURPOSE

	To provide guidance to officers on proper vehicle use while on and off duty.

10.1.1	POLICY

Pocomoke City Police officers will use vehicles in a manner that conforms to this directive.

10.1.2	DEFINITIONS

             MARKED VEHICLE:  A vehicle used by the Pocomoke City Police Department that is 	  	 	conspicuously identified with the Pocomoke City Police Department shield, lettering and 	 	emergency equipment designating it as an emergency vehicle.

 UNMARKED VEHICLE:  A vehicle used by the Pocomoke City Police Department that
 is not conspicuously identified with the Pocomoke City Police Department shield and
 lettering, but is equipped with emergency equipment and may be used for patrol.

COVERT VEHICLE:  A vehicle used by the Pocomoke City Police Department that is
not identifiable as a law enforcement vehicle and is not used for patrol.

10.1.3	PROCEDURES
	    
	1.    Identification

a. Every Pocomoke City Police Department vehicle will be assigned a four-digit vehicle number. This number will match the radio number and on marked vehicles the tag number of the vehicle is also displayed.
	
b. Unmarked vehicles will display also display the registration plate that identifies the four-digit PD number assigned for that vehicle.

	 2.	Off-Duty use of Pocomoke City Police Department Vehicles
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		a.	Take-home vehicles will be assigned to officers if available. 

b.	An officer will be issued a Pocomoke City Police Department vehicle that lives within 40 miles of the City of Pocomoke.

c.	Off-duty vehicle is only used within Pocomoke City.  Vehicle is not to be used outside of city limits for personal use.

d.	Off-duty travel will be permitted for officers and members of his/her immediate family (Significant Other and Children); other passengers may be permitted with the permission of the Chief of Police only.

e.	Passenger Restraint Devices
	
	1.	When operating or riding in a Pocomoke City Police Department vehicle,
		or when operating or riding in a non-Pocomoke City Police Department 	vehicle in official capacity, all employees will use seatbelts.

	2.	When transporting passengers, the employee will ensure that the
		passengers use seatbelts or are secured in appropriate child safety or 	booster seats, as appropriate and in accordance with applicable statute.

f.	Non-Official Passengers

	1.	Officers operating Pocomoke City Police Department vehicles may not 	respond to an incident when the vehicle is occupied by a passenger who 	is not a sworn officer unless:

		(A)  the passenger is officially authorized to be in the vehicle as part of a        	ride-along;
	
		(B) the officer is required to respond immediately to preserve life or 	property; or

		(C)  the response is being made to preserve the life of the passenger.

	2.	Passengers who do not meet the criteria in subsection (1) above, must be 	dropped off at a safe location before the officer responds with emergency 	equipment activated.

                      
          
              g.          Radio Use

                           	Officers operating a Pocomoke City Police Department vehicle off-duty 	will 	monitor the primary operating frequencies of the Pocomoke City Police 	Department.

	 h.	Handling Incidents While Off-Duty	
		
		1.	Officers will be prepared to respond to any incident requiring 			            			police assistance occurring in the vicinity of their route of travel.

		2.	If immediate action is necessary, the off-duty officer will take 			necessary action and notify the Pocomoke City Police Department.
	
		3.	Officers may be placed on-duty if necessary.

		4.	For routine cases encountered while off-duty, officers may call for a 
			Pocomoke City Police Department unit to handle the situation; the off
			duty unit will stand by and assist until that unit arrives.

i.	Attire and Equipment
		
	1.	Officers should be appropriately attired to effectively perform a 						police function while at the same time presenting a favorable image; 					exceptions will be granted to those officers on special assignment or 					assigned to a covert investigative position.			

	2.	Officers are responsible for the appearance and conduct of all
		passengers.  A minimum standard of acceptable dress for a passenger 					would consist of a neat, clean shirt and pants.

	j.		Personal Use

            1.	Pocomoke City Police Department vehicles may not be used for carrying 	heavy or excessive loads and will not have objects protruding from the 	trunk or windows.

			2.	Vehicles must be parked in an unobtrusive and secure location.


                 k.     Suspension or Revocation of Take-Home Vehicles or Off-Duty Use	
		
			1.	Take-home vehicles and off-duty use is a privilege, NOT a right and is 					subject to suspension or revocation at any time.
 						  
	3.	Restrictions	
		
		b.	Only sworn police officers are to operate police vehicles, except 					when police vehicles are road tested in connection with repair services.

		c.	Approval of the Chief of Police is required if a Pocomoke City Police 					Department vehicle will be used:

			1.  off-duty, beyond the mileage limit in subsection (3) (b) above; or

			2.  out of state.
                                       
                           3.  Written permission must be obtained to operate the vehicle outside of  
                                jurisdictional boundaries except for training purposes and travel to and from 
                                home.        


		d.	Approval of the Chief of Police is required if a Pocomoke City Police 					Department vehicle will be operated out of state for more than 24 					consecutive hours.

e.	Officers will not operate a Pocomoke City Police Department vehicle with any measurable amount of alcohol and/or controlled substance present in his or her body and no one shall consume any alcoholic beverage within 8 hours of a shift.

f.	No officer may transport alcoholic beverages of any type, unless it is in the official capacity of their job duties.

This vehicle is the sole responsibility of each officer the vehicle is assigned to. The vehicle is for work purposes only unless traveling to Pocomoke City limits off duty. 





	4.	Sick Leave

		a.	Officers will not operate a Pocomoke City Police Department vehicle 					while on sick leave.

		b.	Officers who go on sick leave while on-duty, may, if capable, 						drive a Pocomoke City Police Department vehicle directly to their 					residence.




	5.	Issued Vehicle Equipment
		
		a.	All Pocomoke City Police Department vehicles that are routinely used for 				patrol, whether marked or unmarked, will be equipped with emergency 					lights and a siren.
		
		b.	Unless otherwise indicated, the following equipment will be carried in 					Pocomoke City Police Department patrol vehicles in serviceable 						condition:

			1.  Spare tire;

			2.  Fire extinguisher;

			3.  Box of flares;

			4.  Registration card (unmarked and covert vehicles);

			5.  Crime scene barrier tape; and
	
		c.	Should a piece of equipment become unserviceable, the officer to 					whom the vehicle is assigned will be responsible for obtaining a 						replacement as soon as possible.

		d.	Supervisors will be responsible for inspections of vehicles and 						equipment to ensure that officers are in compliance and that all 						equipment is in serviceable condition.

		e.	Monthly inspections will be documented on the Monthly 						Vehicle Inspection.

		f.	All items listed will be inspected unless they are not applicable 						based on job function.

		g.	Any rating that is less than satisfactory will be noted in the officers
		             Employee Performance Evaluation.

		
	6.	Non-Issue Vehicle Equipment

A.	The Chief of Police has the authority to approve non-issue equipment, including auxiliary lighting, to be installed in or on Pocomoke City Police Department motor vehicles.  Employees will not install any additional equipment without prior approval.
B.	The officer requesting to install non-issue equipment will complete a detailed report, identifying the make, model and specifications of the equipment in the narrative to the Chief of Police and the use/need thereof.

		C.	Any costs for non-issue vehicle equipment will be borne by the officer.
	
D.	Should a vehicle be replaced or reassigned, it will be the responsibility of the officer involved to have the non-issue equipment removed. Pocomoke City Police Department will not be responsible for any claim for damage to or loss of non-issue vehicle equipment.	

	7.	Extended Leave (Paid/Unpaid)

Officers who are on Extended Leave of more than Seven (7) days or more   			       	will park their assigned Pocomoke City Police Department Vehicle at the 			        	Police Station.  Vehicles will be fully cleaned, fueled and in a state of 			        		readiness.  Keys will be left with the department Assigned Quartermaster.
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