CHAPTER 29					             Pocomoke City Police Department Policy
SECONDARY EMPLOYMENT
		
	The Pocomoke City Police Department recognizes the desire for some employees to engage in secondary employment. The Department shall, however, impose reasonable limitations on such employment to ensure that its integrity is maintained and that the Department receives full and faithful service in return for expended resources. 

29.1	 DEFINITIONS 

	A. 	Liability: One person's legal responsibility to pay for any losses or damages incurred by 			another.
	B. 	General Secondary Employment:  Employment that is not related to law enforcement or 			security, does not require the use of law enforcement power or authority, and does not 			utilize any Department equipment or assets.
	C. 	Police-related Secondary Employment:  Employment that is conditioned on the actual or 			potential use of law enforcement powers by a sworn member of the Department.

29.1.1 BASIC RESPONSIBILITY
	A. 	An employee wishing to engage in secondary employment must have authorization by 			completing the Request for Secondary Employment Form and the Indemnification 			Agreement, which is forwarded to the Chief of Police for approval.
		NOTE:  Requests for continued secondary employment must be submitted annually to the 		Chief of Police for approval.

	B. 	An employee's primary duty, obligation and responsibility is to the Pocomoke City Police 		Department, not the secondary employer.

	C.	 Officers remain subject to call at any time for emergencies or operational needs.

	D. 	The Office of the Chief shall be the central repository of all secondary employment 			applications. The Administrative Lieutenant shall oversee adherence to the secondary 
		employment policy and process. A list of approved secondary employment shall be made 			available upon request to the Chief of Police and members of the Command Staff.

29.1.2	 SECONDARY EMPLOYMENT -- GENERAL

	A. 	An employee shall not engage in any secondary employment, private business or 				profession during the hours in which they are employed to work for the City. No 				employee shall engage in secondary employment that affects or is deemed likely to 			impact on his effectiveness as an employee of the Department.

	B. 	The rules and procedures are not intended to create any financial hardship, but rather to 			ensure that employment with the Department remains the prime responsibility of all 			personnel and to avoid conflicts with law enforcement duties and responsibilities.

	C. 	The conduct of any employee while involved in Secondary Employment is governed by 			the Code of Conduct.

29.1.3	 LIABILITY

	A. 	Neither the Department, nor the City of Pocomoke, will assume any liability, including 			Workers' Compensation, for any injury, damage or civil action incurred by personnel 			while they are performing secondary employment activities.

	B. 	Neither the Department nor the City of Pocomoke will provide a legal defense for legal 			claims arising from General Secondary Employment, but will provide legal defense for 			Police-related Secondary Employment to the extent the officer was acting under the color 
                           of law and in uniform.
NOTE:  POLICE-related Secondary Employment is restricted to the Chief of Police.

29.1.4	 RESTRICTIONS AND ELIGIBILITY

	A. 	Secondary employment is subject to all conditions and limitations imposed by the 			Written Directives and the Chief of Police.
	B.	Department police vehicles are not to be utilized for general secondary employment, 			only Police-related secondary employment. (ex. Walmart/School Details, etc.)

	C. 	The following conditions apply to participation in secondary employment:

		1. 	An employee's duty status may not be listed as sick leave, Workers' 					Compensation leave, leave of absence without pay for disabilities, long-term 				disability or light duty.

		2.	 Employees will not be permitted to engage in secondary employment if there is 				an indication that secondary employment will impair their ability to perform law 				enforcement duties.
		3. 	Employees who are not average or above average in job performance, as judged 				by their commander, shall not be permitted to engage in secondary employment.
		4.	 Primary and secondary employment will not exceed 16 hours in any 24-hour 				period.
		5.	 If such employment could bring either the Department or its personnel into 				disrespect or disfavor, or present a conflict of interest or appearance of a conflict 				due to the employment, it is prohibited.

		6. 	If secondary employment would impair the employees' efficiency or ability to 				perform their Departmental duties, it is prohibited.

		7. 	If secondary employment involves the handling or dispensing of alcoholic 				beverages in any facility, it is prohibited.

		8. 	If secondary employment involves the operation of a school bus by an officer 				after working a night shift, it is prohibited.
		9. 	Employees will provide to the Pocomoke City Police Department a full and 				complete description of all aspects and expectations of any type of secondary 				employment.

29.1.5	 POLICE-RELATED SECONDARY EMPLOYMENT (EX. WALMART, SCHOOL 	 	 DETAILS, ETC.)
	A. Requirements
		1.	 Employees with less than average work performance may not be permitted to 				engage 	in any type of Secondary Employment.  Employees with average work 				productivity will be evaluated for the approval of Secondary Employment on a 				case by case basis.
		2. 	This type of secondary employment must also not interfere with an officer’s 				normal duty hours.
		3.	 Employees must notify the Police Department of any injuries sustained during 				Police-related secondary employment.
		4. 	The Patrol Lieutenant will be responsible for scheduling personnel for 					Police- related Secondary Employment.
29.1.6	 CIVILIAN EMPLOYEES

	A. 	Civilian personnel may not work in any line of employment or establishment that is 			prohibited to sworn officers.

	B. 	Civilians are restricted from engaging in secondary employment when there is a conflict 			of interest or the appearance of a conflict of interest.

[bookmark: _GoBack]29.1.7 CANCELLATION OF APPROVAL

	A. 	The Chief of Police may cancel, temporarily or permanently, the approval for any 			employee to engage in secondary employment. The employee concerned shall be notified 		in writing of the reason(s) for such cancellation.

	B. 	Any change in the conditions, type or place of secondary employment shall require the 			resubmission of the request for secondary employment. Upon termination of such 			employment, the employee must forward a memorandum to the Chief of Police, via the 			chain of command, indicating that their secondary employment has ended. This is 			required to facilitate the updating of personnel records.
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